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APPLICATION FORM TO USE A PUBLIC AREA FOR AN ACTIVITY/EVENT 

IN THE MUNICIPAL DISTRICT OF BRAY
Applicant: 

____________________________________________________________________
Address of Applicant: ____________________________________________________________________
_____________________________________________________________________
Contact Number: 
________________________

E-mail: ________________________________
Designated Contact Person & Contact Number: _______________________________________________
Description of Event: 
____________________________________________________________________

Exact Location:
_____________________________________________________________________
(Please specify proposed location for activity/event and attach location map)
Indicate which of the following best describes your activity/event:-
Street Entertainment:

Street Festival:


Artistic/ Cultural Event:

Filming:


Charity/Community Event:

Promotional Activity:

Other (please specify):
______________________________________________________

Estimated Attendance: ________________________

(Please note that if your estimated attendance is likely to exceed 5000 you must apply for an event licence from the Planning Department)
Dates of Activity: 

From _____________________ 
To ___________________________

Times of Activity: 

From _____________________ 
To ___________________________

Insurance Details:-  (Please see terms & conditions below)
Public Liability Insurance

Yes 

No 

Name of Insurance Company:
____________________________________________
Policy Number:


____________________________________________
Expiry Date:



__________________________________________
Employers Liability Insurance
Yes 

No 

Name of Insurance Company:
____________________________________________
Policy Number:


____________________________________________
Expiry Date:



____________________________________________
* Please ensure Wicklow County Council is named and indemnified on both policies
Please detail type & size of equipment proposed to use:________________________________________

_______________________________________________________________________________________
How do you propose to acquire power for the above equipment:  ________________________________

_______________________________________________________________________________________
Indicate if the following relate to this application (Please see terms and conditions below):

Is a road closure required: 



Yes

No
Are Traffic Lanes Affected: 



Yes

No
Are Paid Parking Bays affected: 


Yes

No
(If yes, an application for suspension of a parking bay(s) is required to be submitted)

Is Pedestrian Movement affected: 


Yes

No
Is a Health & Safety Plan required:


Yes

No
Are Pre-activity Photographs attached: 

Yes

No
Will you notify all affected properties: 

Yes

No 
Are you planning on using a drone for filming:
Yes

No
Production Budget Estimate (if filming):
Less than €1m









Between €1m - €5m








Over €5m



Production Type (if filming)


Film


Commercial

Series







Documentary

Other







National

International
Fees:-
Please see terms & conditions below.

Applications with the required documentation and application fee can be submitted by:-
Post to the District Administrator, Bray Municipal District, Block A, Civic Offices, Main Street, Bray, Co. Wicklow 
-or-

By email to braymd@wicklowcoco.ie 
No permit will be granted until all required paperwork is received with completed application

	Declaration
I, the undersigned confirm that the above information is true and factual.

Signature:                               ___________________________________________
Name: (BLOCK CAPITALS)   ___________________________________________
Date:                                        ___________________________________________




--------------------------------------------------------------------------------------------------------------------------------------------
TERMS AND CONDITIONS

1.
Insurance

Wicklow County Council require a copy of the relevant insurance policy, cover should not be less than €6.5million in respect of public liability and €13m in respect of employer’s liability (this is required where individuals/companies are employing people).  Wicklow County Council must be named and indemnified on the policy which must be valid for the duration of the event.
2.
Drone Usage

Wicklow county Council will require:

· Proof of permission from the Irish Aviation Authority if you are using a drone to film.

· Evidence of drone operations licence and insurance.

3.
Work Method Statement / Traffic Management Plan
Where it is proposed to organise/conduct an activity/event on a public road a Work Method Statement / Traffic Management Plan, which includes the following, must be submitted:

• Proposed arrangements to ensure minimum impact on traffic flow.

• Provision for storage of equipment etc.

You must also liaise with the local Gardai

4.
Road Closures

There is an application form and a formal procedure to be carried out in order to close any public road.  The application process will take eight weeks minimum.  A copy of the application form can be accessed here:  https://www.wicklow.ie/Portals/0/adam/Documents/PqAqhRCApEOce44rLDkhzw/Link/Application%20form%20Road%20Closure.pdf
5.
Pedestrian Management Plan

Where it is proposed to organise/conduct an activity/event on a public road that will interfere with pedestrian movement a Pedestrian Management Plan, which includes the following, must be submitted:

• Arrangements for pedestrian diversions including proposals for temporary footpaths, ramps, signage, fencing etc.

6.
National Parks Areas
Where the proposed filming location is within a Special Area of Conservation (SAC) or Special Protected Area (SPA) the applicant must obtain the appropriate environmental screening whether on State owned land or on private land.  Please contact the OPW Conservation Ranger at wmnp@housing.gov.ie with any queries.
7.
Fees:
Application Fee:-
€130

Additional Charges:-
Charges to be determined will apply for potential lost revenue from occupation of parking spaces and any costs incurred by the Municipal District of Bray as a consequence of the event or any other fees as determined by the District Engineer.   From time to time Wicklow County Council may ask for a financial contribution towards the public realm where the activity/event is taking place.  
Refundable Deposit:
A refundable deposit may be requested.
Payment can be made by bank transfer, details are below:-
Account No. 
15587561 

Sort Code 
90-67-34, Bank of Ireland, Wicklow

BIC 

BOFI IE2D 

IBAN

 IE78BOFI 90673415587561
8.
An activity/ event shall not be organised/carried out on a public area until approval has been issued by the Municipal District of Bray.

9.
A licence will only apply to public areas within the jurisdiction of the Municipal District of Bray.

10.
The licence is personal to the applicant and the applicant shall not assign or sub-let the licenced activity/ event.

11. 
The applicant shall comply with the General and Specific conditions attaching to the licence as well as all appropriate national and local legislation including Health & Safety legislation.

12.
In the execution of the activity/event the applicant shall exercise all reasonable care to avoid inconvenience to pedestrians and vehicular traffic.

13.
Prior to commencement of activity/event, a set of colour photographs (Minimum 5 x 7 prints) will be required of the location where the activity/ event is to take place and submitted as part of the application.  Failure to provide such prior photographic evidence will confirm to the Municipal District of Bray that all areas in its charge, affected by or adjacent to the activity/ event, are in pristine condition. Alternatively equivalent quality digital images may be submitted.

14.
All businesses and residential properties likely to be affected by the activity/event shall be consulted prior to the activity/event.
15.
On completion of the activity/event, the public road shall be cleaned and restored, and any damage made good to the satisfaction of the Municipal District of Bray. On default the Municipal District of Bray may execute any necessary works and recover the cost from the applicant/deposit.

16.
All costs incurred by the Municipal District of Bray or a Service Provider, including repairs to the public road and services necessary arising as a result of an activity/event, shall be at the expense of the applicant.

17.
No claim for compensation shall be entertained in respect of damages or losses suffered as a direct or indirect consequence of the maintenance requirements of the Municipal District of Bray or any Service Provider.

18.
On the direction of An Garda Síochána or an authorised employee of the Municipal District of Bray, the activity/event must cease and safe provision made for pedestrians and vehicular traffic flow. 
19.
The licence along with these general conditions shall be retained on site for inspection by an authorised employee of the Municipal District of Bray or a member of An Garda Síochána.

20.
The applicant, unless expressly permitted by the licence, is not to cause, permit or suffer any bills, notices, papers or other advertisements to be posted on any structures associated with the activity/ event.

21.
The erection of banners is strictly prohibited.

22.
The use of generators will not be permitted where an alternative power supply is available.

23.
Any equipment associated with the activity/ event shall be fenced in a manner and of materials to ensure it does not present a hazard to the public under all likely working and environmental conditions.

24.
Obstruction of Bus Lanes, Bus Stops, Clearways, Loading Bays etc. during hours of operation and obstruction of Disabled Parking Bays, Taxi Ranks etc. will not be permitted.
25.
The Municipal District of Bray reserves the right to cancel, withdraw, suspend or vary the terms of the licence at any time. No claim for damages or loss of income under any heading shall be taken against the Municipal District of Bray for suspending, cancelling, withdrawing or varying the terms of the permit.

26.
Please see Brand guidelines attached for the use of the Bray Brand if promoting an event on public land.
USE OF PUBLIC SPACES FOR ACTIVITIES/EVENTS

Introduction:

The Municipal District of Bray may permit the use of public spaces in its ownership and public roads if it considers that the activities/ events proposed enhance the social, cultural, artistic, business or general ambience of the town and that they do not adversely effect the physical fabric of the street or public space, the pedestrian/traffic using the street or the companies carrying out their permitted businesses in the vicinity of the proposed activity/event.

The Municipal District of Bray has a licensing system in place for use of Public Spaces.

Any person wishing to use a street or public spaces for any activity/event must first get permission from the Municipal District of Bray. 

Application Procedure:

· 28 days notice of the proposed activity/ event must be given.

· Fully completed application forms to be returned to the Municipal District of Bray by post to the District Administrator, Bray Municipal District, Block A, Civic Offices, Main Street, Bray, Co. Wicklow or by email to braymd@wicklowcoco.ie  together with the necessary documentation and application fee. (Note: This application fee will only be payable when the activity/ event being held is mainly for profit or gain). All other charges will be advised once the application has been evaluated and must be paid prior to the event.  

· Application will be evaluated to ensure that the activity/ event outlined is a permitted activity/ event.

· Conflicts with other events/activities and impacts on business and community will be evaluated by the Engineering Department.
· Impacts on traffic and pedestrian safety will be evaluated by the Engineering Department.
· If application is granted, a licence will be issued which will outline the dates, times and any conditions that apply to the said activity.

· The Municipal District of Bray reserves the right to impose a deposit, which will be fully refundable following satisfactory inspection of the public area.

Activities/ events for which an event permit application should be made to the Municipal District of Bray include the following:-
· Street Entertainment

· Promotions/ activities organised to enhance festivals

· Street Festivals

· Artistic/ Cultural Events

· Charity/ Community Events

· Casual Trading

· Use of trucks as information points/ health screening clinics

· Art & Craft Fairs 

· Fun Fairs

· Filming

· Construction work, not regulated by an alternative licence
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